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DAILY PROGRAMS AND LESSON PLANS  4.18 
 
 
I. At the beginning of each semester, teachers should make a basic outline of the 

material to be covered during the period, in addition to having a weekly outline of 
prospective activities.  

 
II. Regular teachers shall be required to keep and have weekly lesson plans 

available for the principal.  This will ensure, for teachers and students, an 
organized plan of work.  It also facilitates the work of a substitute. 
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